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TeamFeePay Guide For Parents

This guide has been produced for all parents and guardians who wish to sign-up their 
children to FC Abbey Meads for the 2023/24 Season.

Setting up an account is free and easy, please follow the steps in the rest of this guide below.

Before you start

Before you complete the form, please have these details to hand:

1). Your FA Number (FAN) and those of the children you are registering. These can be found 
on your account at https://myaccount.thefa.com

2). A recent photograph of your child, head and shoulders only in front of a plain 
background. Please have it resized and ready to upload.

3). Identity Documents – we require a photograph of the child's passport or birth certificate. 
Please have this ready to upload

4). Doctors' details – please have ready your doctors name and telephone number

5). Any medical issues – please enter in any medical issues that the club need to know about

You will also be asked to nominate an emergency contact so please have these to hand as 
well.

https://myaccount.thefa.com/


TeamFeePay Guide For Parents

We are using the TeamFeePay platform, which stores your credit or debit card details 
securely and processes the monthly fees directly, on the 1st of every month.

Setting up an account is free and easy, please follow the steps below.

Step 1). Setting Up An Account

Your Team Manager will have given you a unique link which will take you to your Team 
Registration Page (note: please ensure your team name is at the top of the page, i.e. U10 
Blue, before proceeding).

You will have 2 options, either creating a New User (default setting) or logging in as an 
Existing User (see section XXX).



TeamFeePay Guide For Parents

Step 2). Setting Up An Account

This first section is for you, the 
parent/guardian, to create an 
account.

Please complete the fields as shown 
on the screen.

Make a note of the password you use 
for future reference.



TeamFeePay Guide For Parents

Step 3). 

Please select Yes from this dropdown 
to indicate that you are a 
parent/guardian who wishes to 
register a child



TeamFeePay Guide For Parents

Step 3). 

You will now begin to enter the 
players details.

At the top of the screen you will see, 
highlighted in blue, Registration Form 
and Payment Info. For more 
information on Payment Info, see 
Section 11.

Under Parent/Guardian Details, 
please complete your Mobile Phone 
number in the box provided.
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Step 4). 

All fields marked with an * are 
required.

The FA Number for your child can 
found by logging on to:

https://myaccount.thefa.com

If your child is brand new to football, 
please go to the same link above and 
create an account and add your child 
to generate your FA Number (also 
known as FAN).

Enter the players First Name, Last 
Name, Date of Birth and Gender.

https://myaccount.thefa.com/


TeamFeePay Guide For Parents

Step 5). 

Please now add the players address 
that they reside in mostly.

Note that fields marked with an * are 
required.
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Step 6). 

The FA require a head and shoulders 
picture of each player.

Please read the instructions on the 
screen and take a photo of the player.

Note that we reserve the right to 
refuse a picture should the one used 
not be deemed suitable and your 
application will be rejected.

Use the Choose File button to select a 
photo from your phone's library (or if 
using a laptop/desktop PC, your 
image library).



TeamFeePay Guide For Parents

Step 7). 

We also require a photograph of the 
players Birth Certificate or Passport 
(to prove age).

Please use your device to take a 
picture and then click the Choose File 
button to upload it to the system.



TeamFeePay Guide For Parents

Step 8). 

Please now read the following 
statements carefully. All fields with an 
* are required.

Please enter any Allergies, 
Disabilities, Medical Conditions 
and/or Declared Learning Disability in 
the relevant boxes.



TeamFeePay Guide For Parents

Step 9). 

Please enter a doctor's name and 
phone number. If you do not have a 
specific doctors name, please enter 
the practice name that they are 
registered to.

We need at least one emergency 
contact for each player. Click the Add 
A Contact Button to enter the details.

This emergency contact must be a 
different person to the 
parent/guardian details already 
registered.
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Step 10). 

All fields marked with a * are 
required.

If you wish to add another contact, 
please click the Add a Contact button.
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Step 11). 

The Payment Info tab gives you a 
break down of the registration fee 
and the monthly fees with the date 
they will be collected.
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Step 12). 

Once you are happy to proceed, 
please click the Register button.



TeamFeePay Guide For Parents

Step 13). 

Under Select A Team, please ensure 
that you have selected the team your 
child is playing in for the 2023/24 
Season.

Unfortunately, we are not able to 
group these up so please scroll the 
list until you find the team that your 
child is registering for.

From Select a Payment Plan, please 
choose Registration Fee & 
Membership Fees.

U12 Superstars and Mini Meads are 
separate memberships.

Once you have selected the plan, a 
button will appear saying Join Plan.



TeamFeePay Guide For Parents

Step 14). 

You will now be required to read and 
accept all the documents that the 
club require you to do so. Please take 
some time to read these and 
understand that your membership 
agrees with these policies.

Once you are happy to proceed, 
please click Accept All.



TeamFeePay Guide For Parents

Step 15). 

If you have more than one child to 
register, you are able to say yes or no 
to this on this screen. Please make 
your selection and then click 
Continue.

Step 16). 

In order to complete your 
registration, we just need to verify 
your information by storing your card 
details. FC Abbey Meads does not 
store these directly, these are stored 
via Stripe and we have no access to 
them.
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Step 17). 

Complete the form as instructed. If 
you have G Pay or Apple Pay, you will 
see these logos to login to these 
services.

Once you completed, please click 
Save Card.
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Step 18). 

You may be asked to verify you are 
human, please follow the 
instructions.

Step 19). 

You should then see a confirmation 
screen that the player has been 
added to the team.

No email confirmation will be sent 
but you are able to login to your 
account to view details.
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